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1. Aim: 
 
At Radnor House Sevenoaks (the School), our aim is to remove, as far as reasonably possible, 
barriers that may make it difficult for children and adults with a disability to take part in the day-
to-day life of the School and benefit from the educational experiences and services provided. The 
School is committed to providing an inclusive environment that enables access to the curriculum, 
physical environment and written information, and values all pupils, staff, parents/caregivers and 
visitors. 

 
2. Context: 

 
The School occupies a historic Grade I listed building surrounded by extensive grounds on the 
outskirts of Sevenoaks, Kent. Originally built in the second quarter of the 18th century, the 
Palladian mansion and property have been extended and remodelled over the years. The nursery 
and preparatory school occupy the former stable block, built around a small courtyard, and the 
senior school is based in the main house, which has been extended and developed to provide the 
facilities needed for an independent day school. The main school comprises a lower ground floor 
and two levels above ground floor. There is lift access to the first floor of the Senior School and 
seven staircases to various parts of the building. Reasonable adjustments have been made to 
accommodate pupils’ needs, including handrails on staircases, ramps, slow-closing doors and 
blinds to windows for a pupil with a visual impairment. Accessible toilet facilities are available in 
the STEM area and the Sports building. Dining facilities are located on the lower ground floor of 
the main school, and alternative catering arrangements can be made on the ground floor.  
There is a separate block housing the Sports Centre and a 25m swimming pool in a self-contained 
building. Wheelchair access is available, with a lift to the first floor and access to the accessible 
toilet. Physical access to the full range of school activities is therefore limited by the nature of the 
building, but the School continues to make reasonable adjustments where practicable. There is 
significant parking on the main school site, including designated disabled bays and parent and 
toddler spaces. 

3.  Legislation and Guidance  

The School is committed to meeting its legal duties, providing access and promoting a culture of 
inclusion, support and awareness. This document meets the requirements of Schedule 10 of the 
Equality Act 2010 and takes account of Department for Education guidance on the Equality Act 2010 
for schools. 

Schedule 10 requires schools to prepare an accessibility plan that addresses three areas: increasing 
the extent to which disabled pupils can participate in the curriculum; improving the physical 
environment so disabled pupils can take advantage of education, benefits, facilities and services; and 
improving the delivery of written information to disabled pupils within a reasonable time and in 
suitable formats. 

The Equality Act 2010 requires schools to make reasonable adjustments for disabled pupils to avoid 
substantial disadvantage. The School will not treat disabled pupils less favourably and will make 
reasonable adjustments where required. 

4. Definition of disability and scope of the plan 

A child or young person is disabled if they have a physical or mental impairment that has a 
substantial and long-term adverse effect on their ability to carry out normal day-to-day 
activities, as defined by the Equality Act 2010. 



This plan applies to the whole School and covers disabled pupils, including pupils with special 
educational needs, learning difficulties, medical conditions, sensory impairments, physical 
disabilities and other impairments that may fall within the definition of disability. Disabled pupils 
must not be treated less favourably than others, and reasonable steps must be taken to avoid 
placing disabled pupils at a substantial disadvantage. This three-year plan covers the following 
areas: 

a. increasing the extent to which disabled pupils can participate in the 
curriculum; 

b. improving the physical environment of the School to increase access to 
education, benefits, facilities and services; and 

c. improving the delivery of written information to disabled pupils in 
accessible formats and within a reasonable timeframe. 

 
The School’s Learning Differences and SEND Policy outlines the provision for supporting pupils with 
special educational needs and disabilities, including how the School promotes equal opportunities, 
access to the curriculum, physical access to the School and access to information for pupils with SEND. 
This Accessibility Plan explains how the School will manage and review these arrangements. 

5. Queries and complaints  

Any queries about the Accessibility Plan should be directed to the Finance and Operations 
Director. Concerns that cannot be resolved informally will be managed under the School’s 
Complaints Policy. 

6. Other relevant policies  

The Accessibility Plan should be read in conjunction with the following school policies: 
• Learning Differences and SEND Policy 
• Admissions Policy  
• Behaviour Policy  
• Health and Safety Policy 
• Curriculum Policy  
• Equality and Diversity Policy  

 
 



1 Increasing Access of Disabled Pupils to the School Curriculum 
 

It is a core value of the School that all pupils are enabled to participate fully in the curriculum and in the broader life of the School. Where reasonable, adjustments are made to ensure that 
disabled pupils can access the curriculum, after-school clubs, leisure and cultural activities, and educational visits. 

Targets Strategies Timescale Responsibility Progress Achieved 
Identify pupils who may be experiencing 
learning difficulties or barriers to accessing 
the curriculum. 

Pupils in Years 7 and 9 complete GL Assessment, which includes writing 
and typing speed. Pupils in Years 7, 8 and 9 also complete annual NGRT 
reading tests to help identify reading interventions. Pupils who join the 
School in other year groups complete the most appropriate 
assessment for their year group. The SENDCo and Specialist Exams 
Assessor oversee this process. 

Ongoing; 
reviewed 
annually and 
when new pupils 
join the School. 

SENDCo and Exams 
Assessor. 

Provision is in place. Screening 
and assessments are reviewed 
annually and used to identify 
appropriate support and 
interventions. 

Ensure exam access arrangements are 
identified early and meet individual pupil 
needs. 

Exam access arrangements are identified early and reviewed in line 
with individual need and JCQ requirements. 

Ongoing; 
reviewed ahead 
of assessment 
and examination 
periods. 

SENDCo, Exams 
Assessor. 

Provision is in place and 
reviewed ahead of assessment 
and examination periods. 

Review departmental methods of 
assessment and learning support provision. 

The SENDCo routinely reviews departmental methods of assessment 
and learning support provision to ensure consistency where practical. 
Teaching is differentiated and adapted through resources, expected 
outcomes, support, scaffolding and alternative ways of recording or 
demonstrating learning. In the Senior School, schemes of work are 
sufficiently flexible to allow teaching to be tailored to meet individual 
needs. In the Prep School, adaptive teaching is included in medium-
term planning. 

Annually 
Ongoing 

SENDCo/Heads of 
Department 
Prep SENDCo, 
teaching staff and  

Updates are communicated 
through INSET days. 
Adaptive teaching is embedded 
in planning and used across 
lessons where required. 

Provide and monitor a staff INSET 
programme to ensure all staff and teaching 
assistants are able to identify and teach 
pupils with learning difficulties. 

The SENDCo oversees a programme to support staff with teaching and 
learning for SEND pupils. 
Staff take account of guidance from the SEND Department about 
specific differences. Some pupils receive additional one-to-one 
support where required. Staff are expected to apply the same inclusive 
planning principles to co-curricular activities as to lessons. 

Annually Academic LT/SENDCo 
Co-curricular Lead 
and club/activity 
leaders 

Lesson observations and pupil 
feedback are used. 
Provision is in place. Staff 
continue to monitor and adapt 
support in response to pupil 
need. 

Monitor provision for disabled pupils on 
day, residential and overseas trips. 

The EVC keeps up to date with all regulations, especially those 
concerning SEND, and checks http://oeapng.info/ regularly for up-to-
date guidance on learning outside the classroom. 
The EVC ensures that all relevant information about pupils with 
additional needs, including nut allergies, asthma and diabetes, is 
effectively communicated by the senior first aider to trip organisers 
and leaders. 
The Evolve system is used to administer trips and allows the EVC to 
ensure that medical information is shared with group leaders and first 
aiders. 
 
 
 
 
 

Ongoing; 
reviewed for 
each trip. 

EVC, Medical Team, 
trip organisers and 
trip leaders. 

Provision is in place. Trip 
planning includes 
parent/caregiver consultation, 
pre-visits, risk assessments, 
staffing considerations and 
emergency medical 
arrangements where required. 



  
Maintain inclusive access to co-curricular 
activities, clubs and school productions. 

Co-curricular and enrichment opportunities are planned inclusively. 
Reasonable adjustments are made where possible so pupils can access 
clubs, activities, productions and wider school life alongside their 
peers. 

In place; 
reviewed as 
individual needs 
arise. 

Co-curricular Lead, 
Performing Arts staff, 
SENDCo and 
club/activity leaders. 

Examples include moving a Y1/2 
Drama Club to a step-free space 
and adapting a pupil’s costume 
and stage entrance/exit so they 
could participate in a school 
production while using crutches. 

Ensure all teaching staff are fully informed 
of the SEND, medical and EAL requirements 
of the pupils they teach. 

Pupil information is available to relevant staff through iSAMS and is 
updated when needs change, when new pupils join the School, or 
when pupils change classes. Pupil Passports, Personal Provision Plans, 
risk assessments, SEND radar information and iSAMS register notes are 
used to share key information about individual needs, agreed 
adaptations and support. Staff, including supply staff where 
appropriate, will be informed how to access this information and will 
receive updates or training where needed.  

Ongoing   SENDCo & Prep 
Teaching staff, 
pastoral staff and 
relevant colleagues 

Provision is in place. Staff access 
to pupil support information is 
being reviewed to ensure 
relevant needs and reasonable 
adjustments are clearly 
communicated. 

Ensure the needs of SEND pupils are met in 
public examinations. 

The School follows the SEND guidance issued by JCQ regarding public 
examinations. This information is updated on an annual basis as 
candidates are entered for their public examinations. 
Exam access arrangements are in place for pupils who require them 
and are implemented in line with JCQ guidance and procedures to 
ensure fairness and dignity. 

Annually SENDCo/Specialist 
Exams Assessor, 
Exams Officer 

Policies are updated by Exams 
annually. 
Meetings are carried out to 
discuss pupil needs prior to 
exams. 
Reader pens, word processing 
and ExamWritePad software are 
available where appropriate. 

To ensure SEND pupils are fully supported 
as the School roll increases 

The Prep and Senior SENDCos work together to support smooth 
transitions between the Prep and Senior Schools. Transition 
arrangements are personalised according to individual need and may 
include visits, phased transitions, transition booklets, photographs or 
videos of key spaces, and opportunities for pupil voice. A Specialist 
Dyslexia Tutor also works with both SENDCos to support pupils across 
the Prep and Senior Schools.  

Ongoing SENDCo/Prep 
SENDCo/Head 
Heads of Year and 
admissions/transition 
staff 

Ongoing 
Provision is in place. Transition 
arrangements are adapted 
according to individual need. 

Whole School intervention plan Maintain and develop interventions, as required, to support pupils 
with physical, academic and social needs. 
Pupils may access assistive technology, iPads, laptops, dictation 
software, sound recording buttons, scribing support, specialist 
equipment and adult support, where required. 
 
 

 
  

Ongoing SENDCo & Prep 
IT Department and 
teaching assistants, 
as required. 

For primary-age pupils, sensory 
circuits, phonics clubs and social 
stories are used. 
For senior pupils, interventions 
and 1:1 Academic Specialist 
teaching are provided. 
Provision is in place and used 
according to individual pupil 
need. 

Track interventions. 
 
 
 
 
 

Develop and maintain tracking documents, such as the intervention 
tracker created by the Prep SENDCo. 

Ongoing SENDCo & Prep SENDCo workshops are carried 
out as required. 



  
Ensure staff continue to develop their 
knowledge and understanding of pupils’ 
needs and how to remove barriers to 
learning. 

The School provides training and updates to help staff teach and 
support pupils effectively, including through: 

• INSET day updates 
• CPD training 
• Communication through assemblies 

Staff continue to plan and adapt teaching, classroom communication 
and pupil support in response to individual needs, including 
communication or processing difficulties. 

Ongoing SENDCo & Prep Staff training is ongoing. 
Arrangements will continue to 
be monitored and reviewed as 
individual pupil needs arise. 

Maintain inclusive access to clubs, co-
curricular activities and school productions. 

The School offers a broad range of clubs and after-school activities. 
Participation is supported through reasonable adjustments where 
required, including adaptations to locations, roles, costumes, 
entrances/exits and support arrangements. Financial barriers may be 
considered where attendance would support a pupil’s development. 

In place; 
reviewed as 
individual needs 
arise. 

Co-curricular Lead, 
Performing Arts staff, 
SENDCo and 
club/activity leaders. 

Provision is in place. 
Participation is monitored 
through SOCS registration 
reports, and arrangements are 
adapted on a case-by-case basis. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
2 Improving Access to the Physical Environment of the School 

 
As outlined in the School context above, the nature of the School premises limits the extent to which physical access to the full range of school activities can be achieved for disabled 
children and adults. However, the School remains committed to taking appropriate and reasonable steps to improve the physical environment where practicable.  

Targets Strategies Timescale Responsibility Progress Achieved 
Lighting Continue the rolling upgrade of classroom and corridor 

halogen/fluorescent lighting to LED to improve ambient light levels. 
Target minimum light levels are 300 lux in classrooms, 500 lux in the 
theatre and 100 lux elsewhere. 

Ongoing Interim 
Facilities 
Manager 

Ongoing as part of the rolling 
plan, managed by the Interim 
Facilities Manager. 

Manage classroom sensory environments to 
reduce distractions. 

Classroom environments are managed to reduce visual, auditory and 
sensory distractions where appropriate. This may include closing doors, 
drawing blinds and using classroom displays and backing paper 
thoughtfully to reduce visual stimuli. 

Reviewed as 
individual 
sensory needs 
arise. 

Teaching 
staff, SENDCo 
and Prep 
SENDCo. 

Classroom environments are 
adapted by staff according to the 
needs of the pupils using them. 

When planning redecoration, refurbishment 
or new signage, the School will consider 
accessibility for pupils with visual 
impairments. This includes appropriate colour 
schemes, clear contrast on features such as 
skirting, door frames and handrails, and 
signage that is easy to read and navigate.  

The School has an ongoing development plan for the refurbishment and 
improvement of its buildings and facilities. Accessibility will be considered 
as part of this planning, with advice sought from relevant professionals, 
including architects where appropriate, and with educational implications 
reviewed by the Head and Leadership Team.  

Ongoing; built 
into the seven-
year rolling 
programme. 

Interim 
Facilities 
Manager 

Current arrangements are in 
place and will continue to be 
considered as part of future 
refurbishment works. 

Consider accessible furniture and equipment 
as part of refurbishment and procurement 
planning. 

Furniture and equipment will be selected with accessibility in mind when 
replacement, refurbishment or classroom reconfiguration is undertaken. 

Reviewed 
through 
refurbishment 
and procurement 
planning. 

Interim 
Facilities 
Manager, 
DFO and SLT. 

Accessibility will continue to be 
considered when furniture and 
equipment are reviewed or 
replaced. 

Consider longer-term estate planning and 
physical access improvements. 

Accessibility will continue to be considered in school development 
planning, taking account of the limitations of the Grade I listed site. 
Longer-term improvements may include consideration of a purpose-built 
classroom block, where feasible. 

Reviewed 
through estate 
planning and as 
needs arise. 

Finance and 
Operations 
Director, 
Interim 
Facilities 
Manager and 
SLT. 

No additional immediate physical 
works have been identified at 
this review, but accessibility will 
continue to be considered in 
future works. 

Consider the accessibility of all fire exit routes 
for persons with restricted mobility. 

All persons with restricted mobility are provided with a Personal 
Emergency Evacuation Plan (PEEP) when they enter the building. The PEEP 
is bespoke to the individual, and a member of staff is designated to assist 
with evacuation by the most appropriate route. Usually, this will be via 
the main reception exit. 
Individual pupil risk assessments are carried out to determine specific 
accessibility needs and any restrictions relating to the upper floors and 
lower ground floor. 

Ongoing, with 
annual reviews. 

Finance and 
Operations 
Director, 
SENDCo 
Medical Team 

PEEPs and risk assessments are in 
place where required for pupils, 
staff and short-term medical or 
mobility needs. Relevant 
information is shared with staff, 
parents/caregivers, pupils and 
individual staff members as 
appropriate.  

Provide individual mobility support and 
temporary access arrangements where 
required. 
 

Disabled pupils and pupils with temporary mobility needs may have risk 
assessments and individual support arrangements in place. These may 
include early departure from lessons, adult support or equipment such as 
wheelchairs or Zimmer frames, where required. 

Reviewed as 
individual needs 
arise. 

Medical 
Team, 
SENDCo, Prep 
SENDCo and 

Provision is in place and is 
reviewed as individual mobility 
or temporary access needs arise. 



  teaching staff. 
Classroom accessibility Classrooms are arranged to support accessibility, safe movement and 

flexible use by pupils. Where standard seating is not suitable, alternative 
seating or desk arrangements are provided, such as a lower-level desk in 
place of science stools in laboratories. 
Lightweight chairs and moveable desks allow room layouts to be adapted, 
and classroom routines support pupils to move safely around the space. 

Ongoing 
Reviewed as 
pupil needs 
change. 

SENDCo 
Interim 
Facilities 
Manager 
Prep SENDCo 
and teaching 
staff. 

Provision is in place. Classroom 
layouts are adapted case by case. 
Current Prep feedback identifies 
no spaces that are not fully 
accessible for current pupils. 

Provide individual classroom equipment and 
reasonable adjustments. 

Reasonable adjustments include ground-floor classrooms where 
required, specialist chairs and equipment, pencil grips, task boards and 
other individual supports according to pupil need. 

Reviewed as 
individual needs 
arise. 

SENDCo, Prep 
SENDCo, 
teaching staff 
and Interim 
Facilities 
Manager. 

Equipment and individual 
adjustments are considered and 
provided on a case-by-case basis, 
where required. 

Incidental adjustments There may be access requirements that cannot be foreseen. These will be 
addressed as they arise, provided the adjustment is reasonable in the 
context of the School buildings and activities. 
The School will continue to respond to access needs on a case-by-case 
basis, including temporary injuries, mobility needs, sensory needs and 
access to co-curricular or performance spaces. 

Ongoing All staff 
Interim 
Facilities 
Manager, 
Medical 
Team, 
SENDCo, Co-
curricular 
Lead and 
Performing 
Arts staff. 

Staff and pupils are made aware 
of who to contact when an issue 
arises. 
No additional planned actions 
have been identified at this 
review. Arrangements will 
continue to be monitored and 
adapted where required. 

Maintain access to quiet, breakout and 
welfare spaces. 

Pupils can access a range of quieter or supportive spaces where required, 
including the library, Wellbeing Hub, Medical Room and other supervised 
small spaces. These spaces support pupils who may need a quieter 
environment. 

In place; 
reviewed as 
individual needs 
arise. 

SENDCo, Prep 
SENDCo, 
pastoral staff, 
Medical Team 
and teaching 
staff. 

Provision is in place and used 
according to individual pupil 
need. 

Maintain access to rehearsal and performance 
spaces. 

Rehearsal and performance spaces are selected or adapted according to 
need. The PAT is a more accessible performance space, and the School is 
considering how to make it the main performance space where 
appropriate. 

In place; 
reviewed for 
productions and 
events. 

Performing 
Arts staff, Co-
curricular 
Lead, Interim 
Facilities 
Manager and 
SLT. 

Provision is in place and 
performance spaces are 
reviewed in response to pupil or 
event needs. 

Review future improvements to performance 
facilities. 
 
 
 
 
 

Step-free access from backstage areas to the stage in the SSH has been 
identified as a potential improvement. A loop system is not currently in 
place and has not been requested, but this may be reviewed if a need is 
identified. 

Reviewed 
through estate 
planning and in 
response to 
identified need. 

Interim 
Facilities 
Manager, 
Performing 
Arts staff, 
DFO and SLT. 

Further improvements will be 
considered through estate 
planning and in response to 
identified need. 



  
Maintain access to accessible toilet and 
welfare facilities where available. 

Accessible toilet facilities are available in the STEM area and the Sports 
building. Welfare and medical arrangements will be reviewed in response 
to individual pupil, staff or visitor needs. 

In place; 
reviewed as 
individual needs 
arise. 

Interim 
Facilities 
Manager, 
Medical 
Team, 
SENDCo, Prep 
SENDCo and 
DFO. 

Provision is in place. 
Arrangements will continue to be 
reviewed where individual access 
or welfare needs are identified. 

Review parking, drop-off and arrival 
arrangements where access needs are 
identified. 

The School has significant parking on the main site, including designated 
disabled bays and parent and toddler spaces. Parking, drop-off and arrival 
arrangements will be considered on a case-by-case basis for pupils, 
parents/caregivers, staff or visitors with access needs. 

Reviewed as 
individual access 
needs arise. 

Interim 
Facilities 
Manager, 
Operations 
Team, 
Medical Team 
and SENDCo. 

Arrangements are considered 
case by case and will continue to 
be reviewed where individual 
access needs are identified. 

Acknowledge and review remaining physical 
access barriers in the Senior School. 

Some physical areas of the Senior School may be inaccessible to pupils 
with certain physical disabilities due to stairs, doors, corridors and 
classroom size, reflecting the constraints of the historic and listed site. 
Room allocation, alternative spaces, reasonable adjustments and 
individual risk assessments are used to manage access where required. 

Ongoing; 
reviewed as 
individual needs 
arise. 

SENDCo, 
Interim 
Facilities 
Manager, 
DFO and SLT. 

Current pupils are supported 
through individual 
arrangements. Physical 
limitations will continue to be 
considered through accessibility 
review and estate planning. 



 

3 Improving the Delivery of Written Information to Disabled Pupils 
 

This section covers how the School will make written information that is normally provided to pupils available to disabled pupils in accessible formats. This may include handouts, textbooks 
and information about school events. Information will take account of pupils’ disabilities, any preferred formats expressed by pupils or parents/caregivers, and will be made available within 
a reasonable timeframe. 

Targets Strategies Timescale Responsibility Progress Achieved 
Enable improved access to written 
information for pupils, 
parents/caregivers and visitors. 

Information is provided to pupils in a range of formats, including 
spoken explanation, written instructions, visual prompts, practical 
demonstrations, classroom board displays, printed materials, iPads, 
computers and task boards. 

In place. SLT, teachers, 
Admin Team, 
SENDCo and Prep 
SENDCo. 

Provision is in place. Pupils 
are supported through a 
range of written, visual, 
spoken, digital and practical 
approaches. 

Maintain alternative formats for pupils 
who require adjustments to written 
information. 

Where required, information is made available in alternative formats, 
including enlarged print, simplified language, visual supports and 
printed instructions. 

Ongoing; reviewed as 
individual needs arise. 

SENDCo, Prep 
SENDCo, teachers 
and Admin Team. 

Pupils with communication 
or processing difficulties are 
supported through printed 
instructions, written task 
guidance, repeated verbal 
and visual instructions, and 
staff awareness of individual 
needs. 

Review how access support 
information is communicated for clubs, 
co-curricular activities and 
performances. 

Information about clubs, co-curricular activities and performances is 
shared through SOCS, school guidance, signage and event 
communications. The School will continue to review how access 
support is communicated to pupils and parents/caregivers, including 
whether accessibility information should be made more explicit on 
relevant website or guidance pages. 

Reviewed annually and 
when relevant website or 
guidance pages are 
updated. 

Co-curricular Lead, 
Marketing/IT, 
SENDCo and event 
leads. 

No additional planned 
actions have been identified 
at this review. Arrangements 
will continue to be 
monitored and adapted 
where required. 

Ensure that reasonable adjustments 
are made for parents/caregivers with a 
disability, medical condition or other 
access need, so they can fully support 
their child’s education. 

Parents/caregivers are asked about access needs where relevant, 
including for performances and school events. Reasonable 
adjustments to written or digital communications will be considered 
on a case-by-case basis, including accessible formats or additional 
information where required. 

In place; reviewed as 
needs arise. 

Whole School 
Team, Admin 
Team, SENDCo, 
Marketing/IT 
Team and event 
leads. 

Provision is in place. 
Adjustments are made in 
response to individual 
parent/caregiver need and 
will continue to be reviewed 
where required. 

Ensure all staff are aware of guidance 
on accessible formats. 

Staff are informed of individual pupil needs through personalised 
provision plans, risk assessments, the SEND radar, iSAMS register 
notes and communication from the SENDCo/Prep SENDCo. Teachers 
are expected to plan for adaptive teaching, including accessible 
resources, adapted written instructions, scaffolding and alternative 
methods of recording and demonstrating learning. 
 
 
 
 

In place; reviewed and 
updated when pupil 
needs change. 

SENDCo, Prep 
SENDCo, teaching 
staff and relevant 
pastoral/academic 
staff. 

Staff have access to relevant 
pupil information and are 
expected to use this to adapt 
written instructions, 
resources, feedback and 
classroom communication. 
Adaptive teaching is built 
into medium-term planning 
in the Prep School. 



  
Maintain access to digital textbooks 
and digital learning resources. 

The School subscribes to Classoos online textbooks. These are 
provided to KS3 to KS5, where available for individual subjects. 
Digital platforms and resources used by the School are compatible 
with accessibility tools. Remote learning can be made available where 
required. 

In place; reviewed 
annually and when 
subject resources or 
individual needs change. 

IT Team, SENDCo, 
Prep SENDCo and 
teaching staff. 

Provision is in place. Digital 
resources continue to 
support pupils’ access to 
written information and 
learning materials. 

Maintain access to assistive technology 
to support pupils in accessing and 
recording written information. 

Assistive technology is enabled on pupils’ Surface devices where 
required. Pupils may also access iPads, laptops, dictation software, 
sound recording buttons, reader functions, word processing, 
additional scaffolds and scribing support, according to individual 
need. Additional digital adjustments will be considered on a case-by-
case basis. 

In place; reviewed as 
individual needs arise. 

IT Team, SENDCo, 
Prep SENDCo and 
teaching staff. 

Provision is in place. Staff are 
trained to support pupils in 
the use of relevant 
technology. Assistive 
technology supports pupils’ 
access to written information 
and recording of learning. 

Ensure examination access 
arrangements meet pupils’ individual 
needs. 

Access arrangements are identified early, reviewed in line with JCQ 
guidance, and discussed with pupils and parents/caregivers where 
appropriate. Agreed support is communicated to relevant staff and 
exam invigilators. 
Reader pens and ExamWritePad software are available for 
examinations where appropriate. 

In place; reviewed 
annually and ahead of 
relevant 
assessment/examination 
periods. 

SENDCo, Specialist 
Exams Assessor, 
Exams Officer, 
teaching staff and 
IT Department. 

Provision is in place. Exam 
access arrangements are 
reviewed and implemented 
in line with JCQ requirements 
to ensure fairness and 
dignity. 

Ensure pupils with medical conditions 
are supported to undertake 
examinations safely and with 
appropriate management 
arrangements in place. 

A policy is in place to support pupils with medical conditions, such as 
diabetes, during examinations. This enables pupils to sit examinations 
while being supported with the management of their medical 
condition where required. 

In place; reviewed ahead 
of relevant 
assessment/examination 
periods and as individual 
medical needs arise. 

Medical Team, 
Exams Officer, 
SENDCo, teaching 
staff and exam 
invigilators. 

Provision is in place. Pupils 
with medical conditions can 
access examinations safely 
and appropriately, including 
support for diabetes 
management where 
required. 

Ensure pupils involved in school 
productions can access written and 
performance-related information in 
suitable formats. 

Scripts, cue information and performance materials can be adapted 
where required, including enlarged print and audio cue guidance. 
Staff will continue to consider individual pupil needs when sharing 
rehearsal information, scripts, production schedules and performance 
guidance. Information about strobe lighting, smoke, sound effects or 
other sensory considerations is provided where relevant through 
signage and/or announcements. 

In place; reviewed for 
each production or event. 

Drama/Performing 
Arts staff, Co-
curricular Lead, 
SENDCo and 
Events staff. 

Adapted script size and audio 
cue guidance have previously 
been provided for a pupil 
with reduced sight. 
Arrangements will continue 
to be considered on a case-
by-case basis. 

Ensure staff leading clubs and activities 
have access to relevant pupil 
information to support planning. 

Co-curricular registers include medical flags so staff are alerted to 
relevant needs. Staff leading clubs and activities are expected to 
consider pupil needs when planning activities, in line with inclusive 
lesson planning expectations. Participation is monitored through 
SOCS registration reports. 

In place; reviewed as 
pupil needs change. 

Co-curricular Lead, 
Medical Team, 
SENDCo and 
club/activity 
leaders. 

Provision is in place. Medical 
information is visible through 
registers where relevant. 
Arrangements will continue 
to be reviewed and adapted 
where required. 
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